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You should have received an 

Email like this but without 

the redaction. 

Your VSS Club 

membership renewal 

is already in your 

shopping cart

The Email shown in the body of the 

Email sent to you is the Email we have 

on file for you. The alpha /Numerical 

password is a system generated 

password you will need to use to login 

for the first time. 

You can go directly to 

the login page to 

complete your VSS Club 

Renewal by clicking 

HERE in your  Email 

notice.
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Enter your Email 

and Password into 

the appropriate 

boxes on the left and 

click on the Green 

Button to login.

When you have entered your email 

and password, it should look like 

this. 
If you still see a RED circle beside 

the email or password just click 

elsewhere on the page and it will 

change.

LOG IN PAGE

Click on the 

Green Button 
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Progress Bar

Click on the Progress Bar

A dropdown box will appear.

Illustrated on next page.
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Click on “Are you a 

member?” See illustration 

on next page.
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Only for people joining 

for the first time. 

Disregard this message.

You will need to 

click on the yes

button
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Now that you have selected yes

Click the Green Button and this will 

bring to the Additional Information 

page
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Most of the information has been 

imported when we started this new 

reservation system.

Where ever there is a RED circle you 

will need to fill in that box.

Red circles indicate a required field.

If you don’t have a cell phone put 

your home phone in it’s place. Make 

sure all information is correct.

Click on the Green Button when done
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RED 

CIRCLE

GREEN 

CHECK 

MARK

You must agree to 

Club Terms & 

Conditions

You should know by now, 

click on the Green Button
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You need to confirm 

your agreement.

Click on Accept
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No need to do anything 

on this page. Click on 

the Green Button to 

continue to the next 

page.
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This is your Progress Bar

On this page you will see 

your renewal fee of $20 is 

in your shopping cart

Click the green button 
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If you are paying by 

Credit Card you can 

start filling in all your 

information.

If you choose to pay by E-

CHECK you need to click on 

the gray box as illustrated on 

the next page

Payment by Credit 

Card is the Default 



PAGE 14

Paying by E-check

Fill in all the boxes 

with RED circles and 

follow the instructions.

When done click the 

Green Button.
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Once all your information 

is entered and correct, all 

the RED circles should be 

gone.

If something is incorrect 

the box will turn red.

When you have all green 

check marks click on the 

Green Button
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You must agree to the $20 

membership fee by 

clicking on the Green 

Button.

To make things easier for the 

next time you sign up for a 

Club Activity you can check 

this box and your Credit Card 

information will be already in 

place. No need to type in your 

info again.
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Click on the Green 

Submit Button to 

submit your payment.
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Progress Bar

If you have any RED circles by any line items, 

they need to be corrected. Click on the line 

beside the red circle and correct the information. 

The information needed to be corrected will have 

a red circle beside it.
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You can see that 

your payment was 

successful, no 

money is due

All your line 

items are green 

and all is good.
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All you need to do 

now is Logout

Now would be a good time to change 

that long Alpha / Numerical password 

you just used to login, to something 

easier to remember. Go to the next 

page in this Presentation for 

instructions. You need to Logout First 

before you can change your password
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To change your password 

start by clicking on 

“Activity Signup to get to 

your login screen

For Your Information

This is also the starting 

point for signing up for all 

Club Activities or to just 

Login 
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Click HERE to go to the 

Login Page

For Your Information

If you were going to be signing 

up for a Club Activity you 

would clicking on a Activity 

Link at this point
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Fill in your Email address 

and the original long 

password you had in the 

Email.

By now you should 

know what to do next
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To change your 

password click on 

Settings
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Here you will 

change your 

password. You will 

enter your new 

password twice 

Write down your 

password and store 

in a safe place

Important that this 

box is checked
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This green box 

indicates that you 

were successful in 

changing your 

password.

Click on the X 

to close the 

box
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Your password has been changed.

You may logout now. 


